Zoom Screen-Sharing Guide
1. Open a new window or the document you plan on sharing. 
2. At the bottom of your screen, click the button titled “Share Screen.” 
3. Select the other window you prepared. Then, select “Share.”[image: ]
4. You are now sharing your screen. All participants should see what you see. It’ll look something like this:[image: ][image: ]
Take note of the “Annotate” option at the top of the screen. All participants have this option. You can draw, point of important information, add text boxes or stamps, etc… It’s a useful tool!
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