
1. Layout Style > In the Print Module, choose 
Single Image / Contact Sheet.
2. Image Settings > I like to add a small 
stroke border.

3. Make sure you have selected all the 
photographs, CMD A
4. Layout > Page Grid 3 rows and 3 col-
umns.
5. Adjust the Cell Spacing to have white 
space around each image.

6. You can choose to show and hide the 
Guides.

7. Page > leave the background color 
white.
8. Leave Identity Plate options un-
checked.
9. You can add Page Numbers under 
Page Options.
10. Check Photo info > Filename



11. Print job > for contact sheets Color Management must be set to the Profile > 
Managed by Printer.
You will change this when printing on paper.
12. Choose PRINTER > and choose PDF / SAVE AS PDF. Do not hide the extension.
13. Make sure Print Resolution is set to 100 ppi
13. Name file > lastname_Project1.pdf and SAVE to the desktop or your harddrive.
14. Upload the PDF to the class server folder and review your peers contact 
sheets.
WATCH: https://www.youtube.com/watch?v=Gy5HChW4HsQ

https://www.youtube.com/watch?v=Gy5HChW4HsQ

